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[bookmark: _Hlk134186526]Invoice: 2026-00
RENTAL AGREEMENT-TERMS OF USE AGREEMENT
(THE FOLLOWING TERMS ARE INCORPORATED INTO THE USE AGREEMENT – PLEASE READ CAREFULLY BEFORE SIGNING)
WHEREAS The Pemberton and District Museum and Archives Society as the owner (the “Owner”) of the applicable site and buildings, has agreed to grant the party (the “Guest/Host Organization”) identified in the Use Agreement a non-exclusive to use the site on the terms and conditions hereinafter set forth.

NOWTHERFORE THIS AGREEMENT WITNESSES that in consideration of the mutual covenants hereinafter set forth, the Owner and the Guest agree as follows.

1. EVENT DEPOSIT. The Guest shall pay a 50% deposit in advance/ at the time of booking, via e-transfer, cheque, cash or credit card, to hold the space and date. A complete refund will be issued for events cancelled with 14 days’ notice. If 14 days are not given, the deposit will be kept, with the opportunity for the Guest to rebook and apply the deposit to the new booking within 6 months of the original booking. Some restrictions may apply. 

1. CLEANING FEE. The Guest shall pay to the Owner a predetermined cleaning fee as established by the Owner. The fee is determined by the number of guests, type of event and impact to the site.
*Depending on the size and impact of the event, the guest can request the cleaning fee be waived provided the Guest ensures the site is returned to its original state no later than 10am the following day including:
a) All refuse brought onto the site (particularly food waste) is removed by the Guest
b) Grounds are cleaned
c) All equipment, including chairs and tables, wiped, folded and back into storage
The Owner will inspect the site within 24 hours after use (or next business day) and will charge the guest any additional costs associated with clean-up if the cleaning fee was waived but the Guest failed to restore site to original condition.

Alternatively, the Guest can hire a professional cleaner that has knowledge of the requirements of the museum. Please contact the Curator for this option.

1. CERTIFICATE OF INSURANCE. Prior to the event, the Guest/Host Organization will organize and present a Certificate of Insurance naming the Museum as covered, for the day and time of the event. Please contact the Curator if you have any questions regarding a Certificate of Insurance.

1. SPECIAL OCCASIONS LICENCE. A BC Government Special Occasions License is required for ALL events serving alcohol and must be approved by the Owner prior to a license being purchased. INFO HERE

1. REPAIRS. The Guest shall promptly reimburse the Owner for its costs for repairing any damage to the site, caused by the Guest or the Guests’ invitees other than normal wear and tear (within 1 week of receiving as estimate of cost). A walk-through, with the Guest, will be conducted prior to set up of the event and photos of any damage discovered will be emailed to the Guest promptly after being discovered.  

1. SITE.  The Guest shall:
a) Keep the site clean and in a tidy condition, sweep or spot mop floors at the end of your event if needed. 
b) Remove all hazardous materials and/or food garbage, taking it off-site at the end of event. 
c) Dispose of all recycling including cans/bottles, at the end of the event. (off-site) 
d) Not keep any substance at the site or in the common areas that may constitute a fire hazard.
e) Not significantly alter the site (physically, utilities, additions, repairs, improvements etc.) unless agreement to in writing with Owner prior to the work being done.
f) Any changes to the buildings or site need to be returned at the end of the event. 
g) Please check the washrooms at the end of your event to ensure the lights are off and rooms are tidy.

1. NOISE.  The Guest shall be considerate and not disturb other guests or residents in neighbouring homes or buildings with noise of any kind.
a) All amplified music must be turned off by 11pm. 

1. OWNER’S RIGHT OF ENTRY.  The owner reserves the right to enter the site at any time.
1. In case of emergency
1. To conduct repairs and maintenance to the site
1. In the event of a disturbance originating from the site which in the Owner’s opinion requires immediate intervention; and
1. If the Owner has reasonable grounds for believing any suspicious or illegal activities are occurring. 
   
1. OCCUPATION.  The Guest, or any invitee of the Guest, shall not occupy the site on an overnight basis.  The Use Agreement is issued for day use only. 

1. LIABILITY.  The Owner, its directors and employees shall not be liable for any injury, loss or damage that may be sustained by the Guest or the guest’s invitees at the Museum site. See section 3. INSURANCE 

1. NOTICE.  The Guest agrees that any notice exchanged between the Guest and Owner will be given in writing via email and kept on record by both parties.  It is the Guest’s responsibility to keep all contact information updated.

1. ENTIRE AGREEMENT.  This agreement contains the whole agreement between the parties and any breach may be waived only by further written agreement of the parties.

1. FINAL PAYMENT. Final payment for the remaining rental fee is due on the day of the event, prior to commencement of the event, unless otherwise agreed to by both parties.

Invoice: 2026-00
USE AGREEMENT FOR PEMBERTON MUSEUM SITE
Guest’s full name (the “guest”): 
Contact Info: 
Rental Fee: $25/hour / waived
Cleaning Fee: $25
Booking Date(s): 
Amount and Date of Deposit: 
Certificate of Insurance: Required 

I hereby acknowledge that I have read and understood the “Terms of Use Agreement” and agree to them.  I also understand that the Pemberton & District Museum and Archives Society has the right to terminate this Agreement as outlined in the “Terms of the Use Agreement”.
My signature is a symbol of my consent to this Agreement. Alternatively, an emailed/written acceptance of this agreement can serve as acceptance.

Guest Signature
Charmaine Carpenter
Museum Representative Signature
January 2026
Date 

Thank you for hosting your special event at the 
Pemberton Museum!

	



Invoice: 2026-00
SPECIAL EVENT – INVOICE or DEPOSIT RECEIPT

Event:   
Contact: 
Email:  
	
	



	Description
	Price
	Total

	Rental Fee: _ hours (+60 mins to set up and to tear down)
	_ hours @ $25/hour
	$

	Deposit 50% 
	Waived
	

	Cleaning Fee - $25
	Waived – please be sure to return the space back to its original condition after use. 
	

	REMAINING TOTAL-due on March 19, 2025
	
	$

	Notes: 
Event: 
Set up time: 5-
Teardown time: 7:30-8pm
Date:

Event details

*Please take all food garbage with you as the museum does not have regular pick up. 



Payment options:
Please make cheques payable to: Pemberton & District Museum & Archives Society
Email Transfers: info@pembertonmuseum.org
Tax #: 107 831 794RR001
Thank you for hosting your special event at the 
Pemberton Museum!
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7455 Prospect St. Box 267 Pemberton, BC VON 2LO Phone/Fax: 604.894.5504 E-mail: info@pembertonmuseum.org




